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Content The book, Writing Effective Study Plans, aims at providing a sound
Introduction English writing curriculum and, on a more practical level, to provide

valuable reference guides. The step by step instruction help learners to
have a basic idea and clearly know how to write a study plan no matter go

abroad or advanced study in the future.

Abstract

This writing workbook aims to instruct students that are preparing for advanced
study on how to write a simple, concise and straightforward study plan. The
following elements of an effective study plan are introduced: expressing interest in a
field of study, displaying knowledge of that field, describing academic background
and achievements, introducing research and professional experiences, describing
extracurricular activities relevant to study, describing personal qualities relevant to
study, outlining career objectives, and stating why an institution was selected for
advanced study. This workbook also describes how to write an effective
recommendation letter for their advanced study.

Each unit begins with four pictures that provide essential information for
students to write a specific aspect of a study plan or recommendation. Additional
written activities that are related to those four situations allow students to understand
how the visual representation relates to the ultimate goal of compiling an effective
application.  This workbook visually represents the information required to write
effective study plans and advanced study recommendations. In doing so, students
must know the context of the information and then use it appropriately.



Writing Effective Study Plan

After | read this book, | would like to briefly introduce each unit according to each unit
in this book.

I.  Expressing interest in a field of study
TR I

(i) Useful vocabulary:
a concentration in T4
acquired Z%|
intrigued Z K
renowned A& &HY
strong academic background 5&[fA THVEFEET &
rigorous challenges &%/ AYHkEk
(i) use active voice frequently & F FEIEE R
How to use a simple word and make it direct is a big challenge for a writer.
Switching from passive voice to active voice often makes a sentence more direct, concise and
persuasive.

Il.  Displaying current knowledge of the field of study
2 ER LA Y 22 e Tk

(i) Useful vocabulary:
commence =&F
pursue EEK
devote oneself to 1 EH . ZEE %S
aspiration Z4&Z
enhance competitiveness & =55
(ii) use verbs instead of nouns BfjEE/{ S 40
Sometimes overusing nouns would also bring needless prepositions. Besides, it
would lead the verbs powerlessly.

I1. Describing academic background and achievements
L ER R By 5 S L JE IR

(i) Useful vocabulary:
highly competitive =5



attest to :&HH

refused fE42

fundamental skills F:ANKE

come into contact with 2%

theoretical knowledge FH:mHH1E%

fostered £%&E

strong analytical skills 5819537 4E

(ii) create strong verbs & JIHYEEE

The action of a sentence can be stated more clearly when verbs are used rather than

nouns. However, not all the verbs are weak if they are not express a strong meaning.

IV.  Introducing research and professional experiences
YR W R EAL

(i) Useful vocabulary:
premier & 41y
implement $4{T
immersing HER
(i) avoid overusing sentences that begin with “it” and “there”
R AREREA] it f there BHERH]
Since the sentences beginning with “there” and “it” would make the article
wordiness and ambiguity.  Simply state the sentence can make the reader more understand
and get the point.

V. Describing extracurricular activities relevant to study
i BB A R RS N EE)

(i) Useful vocabulary:
exposure &%
coincide with Ei...—%{
broaden one’s horizons &S A AR EF
extracurricular activities RSN EH)
bilingual #E3Ef
diverse education “R[EHIZE
coordinate {7554
integrated and efficient manner & K ERERIY 7%
the larger global picture 57 & A YRS 7 EF
unique leadership opportunity J&/irN 48 Bt e



(ii) delete redundant and needless phrases
PrEEE1E SN )
Many redundant statements or needless phrases can be either deleted entirely or
expressed more simply.

VI.  Describing personal qualities relevant to study

t 2B ER B A R A (6 AR E

(i) Useful vocabulary:
grade point average “FHRli4E
ingenuity &R
in tune with popular trends JE2ERI1E R 1 TiEEES
incur FHEL
collaborate with #1...&1E
interact with 77 fH g2 28
inherited {&K
an emerging trend ¥ ELtE sk
(ii) ensure subject and verb agreement 7 Z5 K BhE5] 00 E S HT AT E
The subject and verb should be logically created. If not, it would confuse readers.

VII.  Outlining career objectives K2 T /F H &

(i) Useful vocabulary:
logical thinking &Y &
receptive ZRFEZHY
export g
to be in a better position to {7 /A8 Fl[HAL
(ii) ensure that pronoun references are clear in meaning
KA HELEE ]
Readers become confused when sentences contain pronouns that do not have a clear
antecedent. Numerous problems can arise when a pronoun does not refer to a clear
antecedent.

VIII. Stating why an institution was selected for advanced study fEfEEEEZ 5 B
(i) Useful vocabulary:

career aspiration B &
enhance &=



distince [& |
competence (T
flexibility &M
dominant {G{E&41Y
graduate curricula program HFZEETERFE
academic resources E2FEEH
diverse and professional curricula 77 52 5y B3R
(ii) form sentences parallel in structure and meaning ) F-fy45fE M EA —2ME
All parts of a sentence must have a similar construction.

IX. Recommending a student for study {EEEHERE K
Introduction and qualification to make recommendation

T8 HFsaHEmE N &%

(i) Useful vocabulary:
provide valuable insight into $2{LE SHIHRE
play an instrumental role in )5 RE A &
enrolled =31}
enthusiastically contributed to ZBHYE Bk
as documented in DARRG$E &
exceed one’s expectations #EiEE: A Y TEHA
(ii) eliminate modifier problems [ 8fizE PR AT RE
As a word, phrase, or clause a modifier describes another word, phrase, or clause.
The reader becomes confused when the modifying clause or phrases is not adjacent to the
word it modifies. This often creates a gap between the author’s intended meaning and what
is actually written.

X. Recommending a student for study EEEHERE K
Personal qualities of the candidate that is relevant to Graduate study

HHERE N\ B SR S R (E N\ E R (S 4ERE

(i) Useful vocabulary:
persistent EXJFFY
merit {EH5
hesitate J7%
diligent /&
encounter a bottleneck 3 %H
to delve into #&H/T



innovative AlHTHY
to be impressed with 5 A\ S RZEATEIS:
highly qualified candidate =& &% {#EEE A
(ii) verify for faulty comparisons and omissions
PR b pE R Ehsa] RorH CarY R
Sentences that contain comparisons, which are illogical and incomplete create
further ambiguity in writing.  Editors must also recognize words that have been omitted
carelessly.

In this book, there are several advantages for learners. First, the book has MP3. That
means that learners can learn both the pronunciation and contacts with the book. The
learners can keep on listening and reading the book. It not only can help them to train their
listening skill, but also catch the point about the pronunciation.  Second, all the skills are
written in step by step, which make the learners can clearly know what they are going to do
next. The readers can also learn the useful key word or important vocabularies. It can help
them to write a more persuasive and effective study plan. Third, through this book, it can
not only improve learners’ writing skills, but also have a basic and logical mind about writing.
From this book, it offers many useful and helpful tips for us to understand how to write
correctly and effectively.

The book is written in an easy and clear way for learners. The best part is that I think
the learners can learn writing without fear and confusion.  Following the steps in the book,
learners can clearly know the meaning of the contacts, but also each sentences structures of
each chapter in the book.

If you are the person who would like to prepare writing an study plan, but you have no
idea about how to start. | highly recommend this book for the beginners. Reading and
learning this book thoroughly, you could not only improve English writing, but also the
background information about writing skills and steps. Moreover, it can develop your
listening and reading skill at the same time.  Follow the steps and work hard on it; | believe
one’s English writing would have a great improvement.



