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How to Attending an Interview-
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Abstract

How to get a job is no easy thing. Anybody who would like to get a job needs to
take care and make sufficient preparations.

It has including the following : Deciding a Job , writing a resume , Showing
strong points ,Attending an Interview

Once you get an interview, be sure to phone to confirm it the day before.

And prepare yourself sufficiently. Research the company and the job by
reading books and business journals. Arrive ahead of time, for example, 15 minutes
earlier on the day. Even if you are nervous , keep calm and relax yourself. Make sure
your interview knows your personal skills and qualifications relating to the job at
hand.



Chapter 1: Consider this your interview study guide

1. Can you tell me a little about yourself?
Don't give your complete employment (or personal) history. Instead give a
pitch—one that’s concise and compelling and that shows exactly why you’re the
right fit for the job.

2. Tell me about a challenge or conflict you've faced at work, and how you
dealt with it.
You'll want to use the S-T-A-R method, being sure to focus on how you handled
the situation professionally and productively, and ideally closing with a happy
ending, like how you came to a resolution or compromise

3. What do you know about the company?
They want to know whether you care about it. Start with one line that shows you
understand the company's goals, using a couple key words and phrases from the
website, but then go on to make it personal.

4. Why do you want this job?
First, identify a couple of key factors that make the role a great fit for you (e.g.,
“I love customer support because I love the constant human interaction and the
satisfaction that comes from helping someone solve a problem™), then share why
you love the company (e.g., “I’ve always been passionate about education, and |

think you guys are doing great things, so I want to be a part of it”).

5. Why should we hire you?
an answer that covers three things: that you can not only do the work, you can
deliver great results; that you'll really fit in with the team and culture; and that
you'd be a better hire than any of the other candidates

6. What do you consider to be your weaknesses?
For example, maybe you’ve never been strong at public speaking, but you've
recently volunteered to run meetings to help you be more comfortable when
addressing a crowd
Chapter 2: Self — introduction

1.adies and gentlemen:

It’s great to be here !



I’d like to introduce myself.

2.My name is Pat.
I’m a student.

I come from Taiwan.

3.1 have many hobbies.
| enjoy many things.

| like reading, exercising, and traveling.

4.My ambition is to be a great English teacher.
Teaching English is my passion.

Mastering English is my goal.

5.My motto is: Play hard, study hard, and work hard.
| do as much as | can every day.

I don’t waste any time.

Chapter 3: Attending an Interview
Think about these questions :

1.Why are you interested in this position ?
5 TP B AR D



2.What are your strengths ?
in ek R R

3.What are your weaknesses ?
im ek BE B 9

4.What did you like or dislike about your previous job ?
- BLFEEAARE AN EEAARD

5.How would you describe yourself ?
m eyt p e ?

6.Tell us how you can help our company.
FEFEAP R Ehom fer AP ?

7.Showing Strong Points (& 3 ig%t)

Seize the chance to show how well you did and where you were.
1.

Sentence pattern:

1.1 am good at (A )

2. | Practice speaking English every day. | want to be fluent in English.

Chapter4: Consider this your interview study guide.

1.Can you tell me a little about yourself?
Don't give your complete employment (or personal) history. Instead give a
pitch—one that’s concise and compelling and that shows exactly why you’re
the right fit for the job.

2.Tell me about a challenge or conflict you've faced at work, and how you dealt



with it.

you'll want to use the S-T-A-R method, being sure to focus on how you handled
the situation professionally and productively, and ideally closing with a happy
ending, like how you came to a resolution or compromise

3.What do you know about the company?
they want to know whether you care about it. Start with one line that shows you
understand the company's goals, using a couple key words and phrases from the
website, but then go on to make it personal.

4.Why do you want this job?
First, identify a couple of key factors that make the role a great fit for you (e.g.,
“I love customer support because I love the constant human interaction and the
satisfaction that comes from helping someone solve a problem"), then share
why you love the company (e.g., “I’ve always been passionate about education,
and I think you guys are doing great things, so I want to be a part of it”).

5.Why should we hire you?
an answer that covers three things: that you can not only do the work, you can
deliver great results; that you'll really fit in with the team and culture; and that
you'd be a better hire than any of the other candidates

6.What do you consider to be your weaknesses?
For example, maybe you’ve never been strong at public speaking, but you've
recently volunteered to run meetings to help you be more comfortable when
addressing a crowd

Chapter4 : 1-2 ~ interview sample :Let’s talk

1. FBASA 37 e THENE o TR FHEE
2. RAHFMFEFRLAHD AP



New Friend 1.

New Friend 2.

Chapter 4: Conclusion

When an interviewer looks at job hunter’s resume, it got about 30 seconds
to make a good impression. That's the average amount of time most employers
spend reading a resume. To capture the reader’s attention, job hunters need to be
clear and to-the-point. And, that's not all. Keep in mind the following guidelines
to create an effective resume: Be Concise and omit irrelevant Information; don't




forget objective; write a powerful opening statement; use industry jargon.
Furthermore, focus on benefit to employers; include keywords; quantify job
hunters’ z chievements . Moreover, be Professional, be honest, not personal, and
keep a positive tone.

Even if you are nervous , keep calm and relax yourself. Make sure your
interview knows your personal skills and qualifications relating to the job at
hand.
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